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Iosiokenne
06 OpraHu3aluH paGoThI ¢ TEKTPOHHBIM JKYPHAJIOM

OO0umMe moJI0KeHHus

1.1. Hacrosimee mosoxxeHue o0 opraHu3aiyii paboThl ¢ JIEKTPOHHBIM JKypHAJIOM
B MBOY «Onuctunckuii junei» (manee — IlomoxeHuwe) paspaboTaHo B
cootBeTcTBHM ¢ DenepanbHBIM _ 3akoHOM  oT  29.12.2012 Ne  273-®3 «O6
obpaszoBanuu B Poccuiickoit @enepaun».
1.2. TosoxxeHue onpeaesieT mpasuia paboThl U eIUHbIE TPEOOBaHMS 110 BEICHUIO
3JIEKTPOHHOTO XypHaia B MBOY «DnucTunckmii tunen» (nanee — JInuneir).
1.3. DnexTpoHHBIM XKypHanoM (nanee — 9)K) Ha3pIBaeTCS KOMILJIEKC IPOTrPaMMHO-
anmapaTHBIX CPEJCTB, BKIIOYAIOMINH 6a3bl JaHHBIX M CPEACTBA JOCTYIa U paboTsI C
HUMH (TIPOrpaMMHO-aNapaTHyl0 HHPPacTPyKTypy, CEpPBHCHl HH(OPMAIMOHHOIO
B3aMMOJIEUCTBU ).
1.4. DnexTpoHHBIM aHeBHUK — pasgen XK, mnpencraBnsiomuii  coboit
MHIVBHUIYyaJIM3UPOBaHHYIO BBIOOPKY HaHHbIX M3 OJ)XK o0 Xome M pesynbrarax
00yueHHs] KOHKPETHOT'O YUEHHKA.
1.5. 29X — cpenctBO HMHAMBUAYaJIBHOTO Yy4deTa pe3yJbTaTOB OCBOECHHS
oOpaszoBarenbHeIXx mporpaMM. OH OTHOCHTCS K  Y4eOHO-IIE€[arord4ecKoi
IOKyMEHTalluu. AKKypaTHOe, TOYHOE U CBOEBPEMEHHOE BEIEHHE €ro 00s3aTelbHO
IUI KaKAOT0 COTPYOHHUKA JHIes, B 0013aHHOCTH KOTOPOro BXoAuT pabota ¢ DK.
JlocTynn K TNepCOHANIBHBIM CTpaHWIaM JHEBHMKA HMEIOT POIUTENH (3aKOHHBIE
IPEJCTAaBUTENH ) 00yJaromerocs, 00y4aromuics, aqMAHUCTPALIMS JIULIes (IUPEKTOP
JqMLesd, 3aMECTHTENH  JUPEeKTopa), y4duTensd, KIacCHble  pPyKOBOIUTEIH;
anmuHHCcTpaTop XK.
1.6. lppauunamu pa6otsl ¢ K saBiasiores: :

co0JIroIeHHE TIPaB U CBOOO]| y4aCTHUKOB 06Pa30BaTEbHBIX OTHOIIECHHMI;

JIOCTOBEPHOCTH U IMOJIHOTa HH(OpMaImu, coaepxaierics B 9XK;

yHU(UKausA JaHHBIX, coiepxkammuxcs B OXK, M JOKyMEHTHPOBaHHOH
MHpOpMAaIIUHY JTHLIES;

3alMTa JaHHbIX, cofepxamuxcda B XK, oOT HenpaBOMEpHBIX H
IIPOTHUBOIIPAaBHBIX IE€UCTBUM.
1.7. BeneHHe OSNeKTPOHHBIX (OPM ydeTa o0Gpa3oBaTeNbHON NEATENLHOCTH U
pe3ynbTaToB oOpasoBarenbHOR AearenbHOCTH (DXK) sBiIsgercsa cOCTaBHOM 4YacThbiO
paboThI IO BEIEHUIO IEKTPOHHOIO JOKYMEHTO000pOTa B JIUIIEE.




1.8. DK sBsieTcs YacThio MHQOPMAIMOHHOM CHCTEMBI JIALCS.
1.9. ®yHKIHOHHPOBAHHE U UCIIOJIE30BAHUE DK ocylIeCTBIAETCS B COOTBETCTBHIH C
IeHCTBYIONIMM 3aKOHOIATEIbCTBOM P®, B ToM uncie PenepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O nepcoHaIBHBIX JAHHBIX.
1.10. OTBETCTBEHHOCTH 32 (PYHKIHOHUPOBAHHUE I 1 KOHTPOJIb 33 IPABUIBHOCTHIO
ero BeJleHHsl BOJIAraloTCs Ha IUPEKTOPa JIHIEs X TEXHUIECKOTo CIICIAIACTA.
2. Haznauenne 3K

K ucrob3yeTcs s PEIeHHs CIEYOIUX 3a1at.
2.1. Cos/jaHne/BBO, CHCTEMATH3AIIHS, UCTIONB30BAHUE U XPAHCHNE JNAHHDIX 0 xoze
06pa30BaTeNpHON” JCATENIbHOCTH B JIumes, B ToM umcie 00 yCIeBaeMOCTH M
IIOCEIaeMOCTH 00y JarOIIIXCsl.
2.2. OhopmiieHre HHGOPMALIH, xpaHseics B 6a3e TaHHBIX, B BUIE OKyMEHTa Ha
OyMa)XHOM HOCHTEIIE.
2.3. ObecmnedeHne ONepaTHBHOTO NOCTYIa poauTenen (3aKOHHBIX TIpe/icTaBUTENIEH)
o0ydJaromuxcs, aIMUHHCTPALAN JIuuest (mupextopa Jlunes, 3aMecTUTeNen
JUPEKTOpa), YIUTENeH, KIAaCCHBIX pyKoBOAMTeNel K OTMETKaM 32 BeCh NCPHOL
BeJICHUs XKypHaJIa 110 BCeM IIpeIMETaM B moboe BpeMsl.
74, ABroMaTW3alys CO3NaHMA OTYETHOH  JOKYMCHTAlUH yuuTenen U
aJIMAHUCTpaLUH.
2.5. CBoeBpeMeHHOE HHHOPMHUPOBAHUE pozuTenel (3aKOHHBIX npejicTaBUTeNeH) M0
BOIPOCAM yCIIEBAGMOCTH, HMHIMBUIYAIBHBIX pe3yJbTaToB U IIOCEIIAaeMOCTH HX
JEeTeN.
2.6. VHbopmupoBaHue OOy4aIOIMXCA O XOZC 00pa30oBaTeNbHON JeATEIbHOCTH
IIOCPE/ICTBOM JaHHBIX B 2XK.
2.7. KoHTpoJb 3a peanusaluen 06pa30oBaTeNbHBIX MPOrPaMM, B TOM UCIC yIeT:

IpOBeCHHBIX 3aHATHH;

JIOMAIIHKX 3a/1aHui ¥ 00beMa Harpy3Kku Ha 00yJaroIUXCs;

pe3yJIbTaTOB  OCBOCHMSA 06pa3oBaTeNbHOM  NPOrpaMMbl  yIalIUMUCH
(yCcrieBaeMoCTh);

[TOCENIAEMOCTH 3aHATUMN YJaIUMHUCS,

JIMHAMUKH YCIIEBAEMOCTH 00y4aIOIIHXCS,

peanu3alii 06pa30BaTeIbHON IIPOrPaMMEL.

3. TlpaBuia pa6orsi ¢ K

3.1. Benenne DK o6s3aTenbHO AJIs KaXJOT0 Mexarora, KinacCHoro PYKOBOAMTEIISA, &
taioke Tex paboTHuKoB Jluies, B 4UbM (PYHKIHOHAIBHBIC 0053aHHOCTH 3TO
BKJTIOUEHO.
3.2. IMopnepkaHue B aKTyalbHOM COCTOSHUH uHdopManyK, XpaHsmencs B 6ase
naanbix DX, aBnsiercs 0043aTeNbHBIM.
3.3. Vuer peammsaiuu 00pa3soBaTeNbHBIX IPOrpaMM H OCYIIECTBIICHHMS
06pa30BaTebHON ACATENPHOCTH BEASTCA BCEMH MEJAarorieckiuMu paboTHUKAMH
JIvnes.
3.4. PacrpeneneHue 3aHATHH MO NpEeAMETaM M 3aKPEIICHHE HX 33 YUUTEISIMU
OCyIIeCTBIISIETCS  Ha OCHOBaHMM y4eOHOro IUlaHa H  PaclpeAeNeHHs
[elaroruyeckoil Harpys3KH.




3.5. Beoxa B DX jmar nmpoBeJeHHUs 3aHATHI B COOTBETCTBUH C PACIIHCaHMEM 3AHSTHIA,
TeM YPOKOB, 3aJaHHBIX JOMAIIHHUX 3a1aHHii, OTMETOK 00y4alouXcs U CBeNIeHuH 00
OTCYTCTBUM OOYYAIONIHXCS HA YPOKaX OCYIIECTBIACTCS YUUTEIAMH €XKETHEBHO.

3.6. Buecenne B D)K umupopmaimu o6 oTMeTKax 0OydaloIUXCs M CBEIEHHH O
IPHCYTCTBUH/OTCYTCTBUH ~ 0OydalommMxcs JOJDKHO IIPOM3BOIUTHECS B JACHDb
NpoBeACHUs 3aHATUs He mo3anee 18:00

3.7. Jluue#i rapaHTHpyeT OOydYaOU[MMCS ¥ HX pPOTUTENAM  (3aKOHHBIM
IIPEICTABUTENSAM) BO3MOXHOCTD OIIEPaTHBHO IIOMy4YaTh MH(POPMALHUIO O TEKyLIen
yCIIeBaeMOCTH H IIOCEIIaeMOCTH ydalerocs yepes K.

3.8. Ilpu Benenun D)K KaxmpIM IegaroroM (y4uTeleM) JOJDKHO COOIIOAATHCS
eIMHOOOpa3he 3amOJNHEHUs JKYyPHAJIOB B 4YacTH TEM IPOBEJEHHBIX YPOKOB (B
COOTBETCTBHU C pabodeil mporpaMMoil IO IpEIMETY), BBICTABIEHHBIX OTMETOK,
IPOITYCKOB YPOKOB M 3aIlUCEH O JOMALIHEM 3aJaHHH.

3.9. ITonr3oBarenam DX 3ampermaeTcs nepesaBaTh CBOU IIEPCOHAIBHBIE PEKBU3HUTHI
noctyna k DX apyrum nunam.

3.10. Corpyauukam Jlunes 3amnpeniaercs gomyckaTrb oOygaromuxcs Jlunes k padore
c OXK.

4. IlpaBniia BeeHHUsl y4eTa yCIEeBAeMOCTH H NMOCEIIaeMOCTH 00y a0 IIUXCst
4.1. PabGota y4uTeNs MO BENEHHUIO JaHHBIX TEKYIIEH YCIEBAEMOCTH Y4Yalllerocs
ocymiecTBiseTcs B pasene «KimaccHbI xXypHa».

4.2. Yuutens B COOTBETCTBUHM C pacHHcaHueM 3aHATHH BHOCUT B DX ciexyromue
JaHHBIE: TEMY YpOKa; OTCYTCTBHE OOYYarOIMXCs; OTMETKH O0O0y4YaroIuxcs,
JOMalllHee 3aaHue.

4.3. Yuutens BHOCUT B D)K y4eTHYIO 3alich O TPOBEIEHHOM 3aHATHHU MO (aKTy B
IeHb IPOBEICHHUS.

ITpou3BOIUTH 3alKCh YPOKOB 3apaHee HEJOIyCTUMO.

4.4. Yautenp, 3aMEHSIONIMNA OTCYTCTBYIOIIEr0 YIHUTENs, Ha BpeMs (IaTy) 3aMeHEI
noiy4aer goctyn kK DXK Ha cTpaHMile OTCYTCTBYIOIIErO YYUTENS U 3allOIHSIET €ro B
yYCTaHOBJIEHHOM ITOpSIKE.

4.5. Yder pe3yJIbTATOB yCIeBaeMOCTH 00y4aIOIHXCH

pe3yasTaThl Y4eOHO#M MesATeIbHOCTH OLEHHBAIOTCS HA OCHOBAaHMHU YCTHBIX
OTBETOB (BBICTYIUIEHHI) O0OYyYalolUWXCcsi, MHCBMEHHBIX paboT, NPaKTUIECKOH
JesITeTFHOCTH 00YyJaromuxcs;

OTMETKH 3a YCTHBIE M MUCBMEHHBIE OTBETHI BBICTABIISIOTCS B KOJIOHKY 3a TO
YHCII0, KOTJa MPOBOIMIIAChk paboTa;

B KJIETKaX JUI OTMETOK YUUTENIb UMEET NPaBO 3alMCHIBATH TOJBKO OIWH M3
CJIEAYIOUINX CUMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (enUHHILY) He
BEICTABJIAIOT. JIOIyCTUMO CTaBUTh HECKOJIBKO OTMETOK B OJHY rpady;

[pY KOHTPOJIBHBIX MEPONIPHATHIX, IIPOBOJUMBIX YUYHUTEIEM B COOTBETCTBUH C
TEMATHYECKUM ILUTAaHHPOBAaHUEM, 0053aTEIbHBIM YCIOBUEM IIPOBENCHHMS KOHTPOJIA
SIBIISIETCS BBICTABJICHHE OTMETOK BCEM Yy4YalUMCS, NPUCYTCTBYIOIIMM Ha YpOKe
(uckmodas cimydam, Korja ydamuics JOAroe Bpemsi OTCYTCTBOBAN — IIO
YBaXHUTENbHOM  mpuuumHe (Hampumep, 1m0  OOJE3HH), HOATBEPKIECHHOH
COOTBETCTBYIOIIMMH JOKYMEHTaMHU );

OTMETKH BBICTABIIIOTCS B Tpade TOro AHs, KOrzJa IIPOBOAUIACHE IaHHas
pabora;



OTMETKH 3a MHCHMEHHYIO0 paboTy MPOCTaBIIAIOTCS B CPOK HE Oonee Tpex
pabounx HHell ¢ MOMEHTa e¢ HalMCAHKs Y alMACs;

OTCpOYKa BBINONHEHUS YyYallUMUCS 3a[aHus (Hanpumep, O00yJarOUIAHCS
IpHUILe] Ha 3aHATHS I10CTIe JUTTENBHOM Gosesnn) pukcupyetcs: B O)K CHMBOJIOM
(-); B 2MEKTPOHHOM JHEBHUKE yJallerocs CHMBOJIOM (-), K KOTOpOMY HEOOXOAMMO
HarmicaTh KOMMEHTApHi;

BpeMs, 33 KOTOPOE yYaluics JOJDKEH JUKBUIMPOBATE 3a/I0JDKEHHOCTD, HE
TpeBBIAeT OJHOH y4eOHOH Helenu IpH yCIOBUH IPUCYTCTBHS 00y4aromerocs B
JMIee, B TeYeHHE KOTOPONl De3yNbTaTbl OLEHWBAHMA OTCPOTEHHBIX 3a/1aHui
JIOIDKHBI GBITh BBicTaBieHb! yuuTesnem B DK
4.6. YueT nocemaemMocTH 00y4aromuxcs:

yuutenp 00sM3aH HA  K&KIOM  ypoKe  OTMEHaTh OTCYTCTBYIOLIUX
00yJaromuxcs;

IIpX OTCYTCTBHH 00Y4JarOmerocs Ha ypoke yuTeib NpoCTaBIIieT «H»;

o6yJaronuecs, MMEOIUe MEIUIUHCKYIO CIPaBKy 06 0CBOOOXIEHMH OT
du3MgecKux HArpy30K, NOJDKHBI MPUCYTCTBOBATH HA ypOKax (bu3UUECcKOM KyJIbTYPBI
Y BBITOJIHATH MHIUBUyaJIbHbIC 3a/1aHNU.

4.7. OdopmiieHne TeMbl YPOKa:
paboTa yuuTens MO BENCHHIO y4YeTa BBINONHCHUA y4eOHBIX NpOrpaMM U
TIPOBEICHHBIX 3aHATUHN OCYIIECTBIACTCS B pasene «TeMBI YPOKOB U 3aJIaHUS;

B Hayale y4eGHOro roja yduTelh BHOCHT TEMATHYECKOS IUIAHUPOBAHUE IO
npexMeTy B paszen «llnaHupoBaHKe ypOKOB» Ha CpPOK OT OJ[HOM y4ueOHOH YeTBEPTU
no roxa. Ecmu yuwuTelnb HCTIBITBIBAET TPYAHOCTH TIPH BHECEHHH B KypHaI
TeMATUYEeCKOTO ILUIAHHPOBAHUS, OH MOXET 3allOJHUTH daiin Microsoft Excel mo
yCTaHOBJICHHO} (opMe U nepefaTs aIMUHACTPATOPY 9K s AMOOPTUPOBAHUS B
20X

yuuTens BHOCHT B DXK ydeTHyIo 3allMCh O T€ME ypoKa IO baxTy B I€Hb
IIPOBEIICHUS,

yueTHas 3anuch B D)X J0DKHA COOTBETCTBOBATH TEME IPOWIEHHOIO Ha
ypoKe Marepuala.

4.8. lomamHee 3aJjaHue:
yuurens BHocuT B DK mHOOpMAaIio 0 NOMAlIHEM 33/aHuK B JICHb IPOBEACHUS
3ansTus 10 18:00;

B rpade «/lomamHee 3afaHue» GUKCHPYET COAEPKAHUS 3aaHNs, CTPAHULIEL,
HOMepa 3a1ad ¥ YNPaXHEHHH C OTpaXKEHUEM crenr(UKy JOMalIHeH paboThl
(IIOBTOPHTB..., COCTABUTB IUIaH, TAOIHILY, BOIPOCHL U T. 1.);

ohopMIIAeT JOMallIHee 3a/[aHKe TBOPYECKOTO XapaKTepa, HalpuMep, CACIATh
PUCYHKH, HAlUCaThb COYHHEHHE, B rpade «JlomamHee 3ajaHue» CIEIYIOLMM
o6pazom: «TBOpUecKOe 3a/jaHke: BEIOTHUTE PUCYHOK K CKa3Ke. ..»;

BHOCHT 3amuch «VHIuBHIyansHOE 3aqaHue» B rpady «JloManiHee 3afaHuey,
eClIM TpeuIaraeT o0yJaroImuMest HHAMBHAYalbHbIC 3aJaHH;

He 3ajaeT AoMallHee 3a/laHue ¥ BHOCHT B moJie «JloMalinee 3a1anue» 3auch
«He 3amano»;

He 3ajaeT J[OMAallHee 3aJaHue II0Cji€ KOHTPOJIBHBIX MEpOTIPUATHH, Ha
KaHUKYJIBL.

4.9. BoicTaBjIeHHE HTONOBbIX 0TMETOK!



YUHTENb BEICTABJISIET OTMETKH 3@ OTYETHBIH Mepro]| ydamuMmcs B paszaen 9K
«["ogoBasg oTmMeTKay;

B KOHIIE OTYETHBIX [IEPHONOB BHICTABIISET OTMETKM yYaIUMCS 32 YETBEPTh,
IIOJIyTO/INE, TOA B CPOKH, OIpe/lelIeHHble TUPEKTOpoM Jlulies, HO He TI03/1Hee YeM 3a
B JHS JI0 OKOHYaHMs y4eOHOTO Mepruoa;

sl 0OBEKTUBHOM aTTecTaly OOYYaroIUXCsl 3a YeTBEPTh YUUTENb 00A3aH
BeICTaBUTh B D)K He MeHee Tpex OTMETOK, a IUIsl aTrTeCTalldd 3a IOJyrofue — He
MeHee IISITH OTMETOK ¢ 00s3aTeIbHBIM YUETOM KayecTBa 3HAHUM 00ydaromuxcs 1o
IMCHEMEHHBIM, . JA00OPATOPHBIM U MPAaKTHYECKUM paboTaMm.

5. ®yHKuMH U IeATeIBHOCTH MoJb3oBaTeel K
5.1. Ionp3oBatensimu DK sSBIAIOTCS:

anmuHUCcTpanus Jluues: nupextop Jlvmes, 3aMecTUTENHN TUPEKTOPA;

NEAarory;

KJIACCHBIE PYKOBOJUTEIIH;

aIMUHUCTPATOP 00pa30BaTENIbHOM EATENBHOCTH,

pabOTHUKU MEIUIUHCKON ciyxO051 Jlnmes;

CHEIHUAIUCT KaJpoBoit cayxO0b1 Jlnmes.

5.2. OOy4aromuiecs ¥ WX POAUTENH (3aKOHHBIE IPEICTABHUTENH) SBISIOTCS
THI0JIH30BATEISIMH DJIEKTPOHHOI'O THEBHUKA.
5.3. MupexkTop JInues yreep:kaaer:

y4eOHBIi IJIaH He Mo3aHee | ampens mpeamecTBYIOEero y4eOHoro roaa;

IIearoruueckKyio Harpy3ky Ha dYeTBepTh (MOdyrojue/ydeOHbIA TIoOd) He
TII03JHEE YeM 3a JIBE HeJIeNIU 10 Hayaia y4eOHOro nepruosa;

pacriucaHue 3aHATHH Ha y4eOHbIH mepuol He IO3AHEE YEM 3a OJHY HEIENto
JI0 €ro HaJaa;

CIIMCOYHBII cocTaB oOydJaronuxcs kiacco Jlunes He mo3axee 31 aBrycra,

CIHCOK KJIACCHBIX pyKOBoJuTelNeit He no3nHee 31 aBrycra.

5.4. 3amectuTen aupexTopa Jlnmest mo yueoOHo-BocnuTaTeALHOMH padoTe:

OCYILECTBIISET HEMOCPEACTBEHHOE PYKOBOACTBO CHCTEMOH paboThl 10
BegeHuIo DXK;

10 OKOHYaHHM y4eGHOro roja ImojydaeT y agMuHHCTparopa komuu DK Ha
3IIEKTPOHHOM HocHTele HHGOpMAIMK —~ OIITUYECKOM JMCKE I10 KIaccaM;

IIpOBEepPEeHHbIE Ha paboTOCIOCOOHOCTh TBepAble konuu XK 3amedarsiBaeT B
KOHBEPTHI, 3aBePAET MOANUCHIO, paciIn(pPOBKOM MOAIMCH U 1aTOMH;

OCYIIECTBJISIET KOHTPOJb 32 CBOEBPEMEHHOCTBIO OTPAXXEHHSA B XKypHaie
PacCHMCaHUS ¥ YYETOM 3aMEIIEHHBIX U MPOMYIIEHHBIX YPOKOB (3aHATHM).

5.5. 3amectutens aupekropa 1o YBP:

CBOEBPEMEHHO  NPENOCTABISAIOT  AJIMHHUCTPATOpPy  00pa3oBaTEILHOIO
yUIpEeKAeHUs IaHHble i 3anonHeHus JXK: cxeMy oOydeHHs, CIIMCOK M3Yy4aeMbIX
IUCIUIUIAH (TIPEIMETOB) JUIS KaXJOro Kiacca/Tpylnbl, CBEJAEHHS O Iepuojax
0o0y4eHHUd U aTTECTallUU U T. 11.;

II0 OKOHYAaHWM YETBEPTEM M IIONyrOAHM COCTABISIOT OTYETHl IO pabore
yuaurenei ¢ 9XK;

10 OKOHYAaHHM Yy4eOHOro roja KOHTPOJHPYET pacmedaTrky AaHHbIX DK ¢
pe3ynbTaTaMud oOydeHHs B y4eOHOM roay (MTOTOBBIMH OTMETKaMH) IO KjIaccaM U
NPaBUIBHOCTD X 0OPMIICHUS KIIACCHBIMU PYKOBOJIUTENSIMH;



MH(POPMHUPYIOT [e/IaroroB O BBIABICHHBIX ommbKax, JOMyIEHHEIX UMU IIPU
pa6ote ¢ 9K,

OCYILIECTBIIIOT KOHTPOJb 32 peanmmzampein ®IOC 000 u COO; 3a
BEIMOJIHEHHEM ydYeOHBIX IUIAHOB; MPOTHO3UPOBAHMEM  XOJA, pa3BUTHs H
pe3yJIbTaToB 0Gpa3oBaTeNbHON JIEATENBHOCTH 10 KIlaccaM, IPaBUIBHOCTHIO
Beqenust O)K; CBOEBPEMEHHOCTBIO ~OTPANEHWI B KypHaue pacluCaHus;
3aIOJHEHMEM XypHAIA NeJaroraMu; CBOEBPEMEHHOCTbIO BBICTaBIIEHHS OTMETOK U
pe3yNbTaToB 3aHATHiA; HAIMOIHIEMOCTBIO OTMETOK, OTPKEHHUEM MOCENIaeMOCTH
3aHATMI; CBOGBPEMEHHBIM  3allOJHEHWEM  pasjena JNOMAIIHKUX  33/aHuUi;
COOTBETCTBHEM MOMAIIHHX 331aHui TPeOOBaHUAM I10 COACPIKAHMIO 1 00BeEMY.

5.6. YunTeab (Mefarorn4eckuii paGoTHHK):

otpaxaer B DX xon 06pa30BaTeNbHOM JESTENBHOCTH B COOTBETCTBUM €
00pa3oBaTENbHON TIPOrpamMMoi B y4eOHBIM ILTaHOM;

eKeIHEBHO BHOCHT B JXXypPHAll CBEJICHHS O 3aHATHAX IO npeaMery (Temax
YPOKOB, 33JaHHbIX JOMAIIHAX 3a/IaHuAX);

onennBaeT 3G PeKTHBHOCTD ¥ Pe3yIbTATHBHOCTD 06yueHust 00YIAIOIIUXCA TI0
npenmety  (Kypey, [Iporpamme), Y4MTBIBas OCBOCHHEC 3HAaHW}, OBJIAIEHUE
yMEHWsMH, Ppa3BUTHE OIIBITA TBOpYECKO} JeATENbHOCTH, MO3HABATEILHOTO
HHTepeca 00yYaroIMXcs,

BHOCUT JIaHHblE 00 YCTEBaeMOCTH  OOyHaromXcs, CBOEBPEMEHHO
POCTABJISET IOJTYYEHHbIC y9YEHMKaMu OTMETKH, B TOM 4YHCJIEe YETBEPTHBIC
(MOJIyrOIOBEIE) U TOJIOBEIE;

OTMETKHA 3a MMChMEHHbIE PabOTHl BEICTABISET B CPOKH, MPEAyCMOTPEHHEIC
HOPMaMH X IPOBEPKH, HO HE TIO3/IHES TPEX IHeil ¢ MOMEHTA IPOBe/IeHUs PaboTEL;

3aHOCHT CBOEBPEMEHHO JaHHble O  MOCCIIaeMOCTH 00y4aroIuxCs,
BHIMOJIHEHHUH JIOMAIHIX 3a/IaHUi;

samonuster DK Kak 3aMemaromuii yauTenb (BBOAUT IAHHBIC O IPOBEAECHHOM
ypOKe) B YCTAHOBICHHOM IOPSIKE MPH OCYIICCTBICHAM 3aMEHBI.
5.7. KnaccHble pyKOBOAMTEIH:

KOHTPOJMPYIOT aKTyalbHOCTb HHGOPMALH 06 06y4aroIuXcs, POAUTEIAX 1
CIucKax cBoero kinacca ¥ HHGOPMHPYIOT aIMHUHHUCTpaTopa 00pa3oBaTeIbHOTO
yUpexRIEHHs O JTFOOBIX H3MEHEHHSX, BHECEHHBIX B JKyPHAI,

AHAJM3UPYIOT YCIIEBAEMOCTh M IMOCEIAEMOCTE ypPOKOB yYaIIIMHCS CBOCTO
KJ1acca;

KOHTPOJIMPYIOT CBOGBPEMEHHOCTh 3aNOJNHEHUA W BHCCCHHA neiaroraMu
JIaHHBIX 00 yCIIEeBaeMOCTH U MOCEIaeMOCTH oGyuaromuxcs cBoero kinacca B 34

uHbOPMHUPYIOT pofuTeNell 00 yCIeBaeMOCTH M I0CEeI[aeMOCTH  JIETEH
OCPECTBOM OTHYETOB, COPMHUPOBAHHBIX HA OCHOBE JAHHBIX 29X, B TOM YHCIE T0
3ampocaM POJUTEINEH;

3HAKOMSAT OOYYAIOMKMXCs U MX PORHMTENeH ¢ HOPMaTHBHRIMU JOKYMEHTaMH,
OKAMBHEIMM aKTaMH ¥  HHCTPYKIMAMH, PErIaMEHTHPYIOMMME  TIOPAJOK
rcronb3oBanus DK,

IPENOCTABIIIOT 110 OKOHYAHHMH Ka)KIOU YEeTBEPTU 3aMECTHUTENIO JUPEKTOpa
o y4eOGHO-BOCIATATENBHOH paboTe OTYETHL 06 yCHeBaeMOCTH M IOCEIaeMOCTH
o0yJaroIuxcs Kiacca;



OpPraHU3yIOT ONEPATUBHOE B3aWMOJEHCTBHE MEXIY YUaI[UMHCH KJIacca, MX
ponuTensMu  (3aKOHHBIMU  IIPEACTAaBUTENSMH), aaMUHHMCTpaunded Jlumes wu
nexaroraMmu ¢ nomoimiso DX - fif

KOHTPOJIUPYIOT €XEIHEBHO PETUCTPAIHIO (paKTa MPUCYTCTBHUA/OTCYTCTBHS
y4alllerocs Ha 3aHITHSX.

5.8. Aamunnctpatop IK:

BBOJIUT M KOHTPOJIUPYET aKTYaJIbHOCTh JaHHBIX oOyd4aromuxcs Jlnnes (. U.
O., TOX POXXIEHHUs, MOJI, KOHTAKTHBIE NaHHBIE, J00aBIeHHE (PU3MIECKOro JIHNA B
rpymnmny «Y4eHUKH», Ha3HAYCHUE YYETHBIX AAHHBIX AJS BXOJa B BIIEKTPOHHBIM
nHeBHUK) (pasaen DX «YueHUKH»);

BBOJMT M KOHTPOJMPYET aKTyalbHOCTh NaHHBIX O POAUTENAX (3aKOHHBIX
npencrasuTensx) odyyaromuxcs (O. U. O., creneHs poacTBa, KOHTAKTHBIE JaHHEIE,
noOasnenye (Qusnueckoro nuua B rpymmy «Pomdrenw», NpUBA3Ka pOIUTENs K
IpoQuIII0 y4yeHUKa, Ha3HaYeHWe YYETHHIX [JaHHBIX Ui BXOA4 B 3JEKTPOHHBIH
IHeBHHMK) (pazgensl DXK: «Du3udeckue nuiay, «YUeHUKH»);

BBOJMT U KOHTPOJIMPYET aKTyaJIbHOCTh JAHHBIX O IBIKEHUH OOYYarOIIHXCsI
(pasmen DX «lIpukasbl O IBIDKGHHSX KOHTHHIEHTa»), 3JIEKTPOHHEIA MEPEBON
obyJaromuxcs M3 Kiacca/Tpynmbl B KIACC/TPYNNYy HA OCHOBAaHMH IPHUKA30B
nupexropa Jlnnes;

dopmupyet B XK crmcku kinaccos (pazaen DX «Kmacce»);

dopmupyer B DK cmucku y4eOHBIX Tpynm B paMmKax Kiacca/mapajuieid
(pasmen DX «['pynmel oOydeHHs»), OTpaKaeT HM3MEHEHHs B CHMCKaxX TIPYIII
(3aumcneHye, BBIOBITHE, TIEPEBO 00YYAOIIHXCH);

BBOAUT JaHHbIE A1 (opmupoBanus B DXK ydueGHoro miana (pasmen DK
«Y4eOHBIH TU1an» ),

HasHayaeT Y4YMTENEeHd IO MpeaMeTaM i KaXIoro Kiacca/Tpylmsl B
COOTBETCTBUH C y4eOHBIM pPaCIIUCAHUEM;

HacTpauBaeT CXeMbl 00y4eHHs AJIs HAadyalbHOM, OCHOBHOM W CpeqHei Juies
(pasmen DX «['paduk 0OydeHHSI»): CHHCOK H3YYAEMBIX NUCLMIUIMH (IPEIMETOB)
AT KaXXIO0ro KJIacca/TPyIIbl, IIepruo oOydeHHs, TIEPHO ATTECTALUM, KaHUKYJIbL,
y4eOHas Hefiels, IePEeHOCHI TIPa3IHUKOB;

¢Gopmupyer B DX CIHCOK KAACCHBIX DPYKOBOAUTENEH U KOHTPOIMPYET
aKTyaJbHOCTh JaHHBIX (paszaen DX «Ha3HaueHue KIacCHBIX pYKOBOIMTENE»);

3anoyHsAeT rpaduk sx3aMeHoB (pazaen XK «'paduk s5Kk3aMeHOBY);

BBOIUT JaHHble 00 opraHu3aluM 3aMeH mnpenoaaBareiiedi (pasmen XK
«3aMeHa mperoiaBaTeein»); }

3alI0JIHSE€T TeMaTH4YecKHe IUIaHUpOBaHMS 1o mnpeameram (pasmen XK
«KanennapHo-TemMaTuyecKue IIaHb»);

pacmpezienseT y4eOHyI0O Harpy3Ky COIVIaCHO ydeOHOMYy IUIaHy B
COOTBETCTBUH C YTBEPXKICHHBIMH CIIHCKaMHU YYHTEJEH-IPEIMETHHUKOB, KIIACCOB,
y4e6HbIX rpyni (pazgen XK «Pacnpenenienue Harpy3Ku»);

BBOAUT HaHHbIE U ¢opmupyer B DX OCHOBHOE H CKOPPEKTHPOBaHHEIE
pacIyCcaHus 3aHATHI Ha y4eOHBIA Mepros (YeTBepTh, HOMyroaue, rox) (pasmgen DK
«Pacniucanue 3aHsATHIN).



3aKpBIBAET IIPEIBILY UK yueOHBIi Tofl, OTKPBIBACT HOBBIM y4YeOHBIH TOX
(ycraHOBKa/EpeBOJ B HOBBIM yd4eOHBIA rol — pasiel X «Hacrpoiika
IPOrpaMMBI», IIOJPA3NEI «Texymuit yqeOHBIH TOI»);

Hasgauaer Tojs3oBarenedl DX, TO ecTh HauenseT NpasaMH JOCTyIa IpH
OTKPHITUH HOBOTO ygeOHOrO Troja B COOTBETCTBUH C y4eOHBIM IUIAHOM,
pacrucaHueM, PUKazaMu AUPeKTopa JIuues;

yCTaHaBIIMBAET PAacIiCaHie 3BOHKOB (pasmen DX «Pacmucanne 3BOHKOBY);

IIPEOCTABIAET JIOTHHBI M Mapoid ULl noctyma K DK (IHEBHHKY) (paznen
DK «DU3HUECKHE TULA»);

oGecrieunBaer B3amMogeiictBue 0K M CMEXHBIX CHCTOM, BBINOJIHAET
pe3epBHOE KOMMPOBAHUE NaHHBIX;

KOHcyannﬁyeT nomp3osateneii DK mo BompocaM paboTEL C HUM;

OCYIIECTBIISIET ~ TEXHHYECKOE obcnyxupanme X, B TOM  HHMCIC
yCTAaHABIMBAET OOHOBICHUA KOH(HUTYpalyy; EKEAHEBHO IPOBOIUT pe3epBHOE
KomupoBanue 0a3 JaHHBIX; YyAQLICT HoMedeHHble OOBEKTH, HacTpanBacT
(CHHXPOHH3UPYET) AaHHBIE MEXILY 9K ¥ ANIEKTPOHHEIM JHEBHHKOM (pasmen XK
«HacTtpoiika CHHXpOHM3AINH IAHHBIX»);

OCYILECTBIISET aIMUHHCTPUPOBAHUE €)) (pazmen €), 8
«AIMAHHCTPHPOBAHHEN);

pasrpaHHYMBacT [PaBa 0CTyNa [0JIB30BaTejiell B COOTBETCTBUH C LEJISIMH U
3a1auaMy 06pa30BaTeIbHOM AEATEIBHOCTH U yueGHO Harpy3KH Ne/laroros (pasnen
K «HacTpoiika ronp30Barenel u TIpaB»).

5.9. PaGoTHHK MeIHIUHCKOl CIIyKOBI JInnes:

3alloJIHSIET B Hadaje yueOHOro roaa pasnel «JIHCT 310pOBBS»: CBEIEHUs 00
AHTPOIIOMETPUYECKUX JAHHBIX o6ydaromyxcs, Tpymne 310poBbi, MEIUIUHCKON
rpymnne Ui 3aHATHH uznyecKoi KyJIbTypOH, HOMEPE HeoOXoAUMOM y4eOHOH
Meben, a TaKkKe MeJUIMHCKUE PEKOMCHIALAH,

o6ecreyrBaloT aKTyalbHOCTh [aHHBIX pasficiia 9K «JIucT 3M0poBBS» B
Te4yeHue roJia.

5.10. CpoenmHajuct KaapoBoii crymkObl  TIepefiaeT  aAMHMHACTpaTOpy M
KOHTPOJIPYET aKTyaJlbHOCTb aHHbIX:

0 IMejarorvyeckux CcoTpynHuMKax Jlmmes: npueM Ha paboTy, YBOJBHEHHE,
TepeBojl, Ha3HaueHUe JODKHOCTH (OCHOBHOM | IO COBMECTHUTEIILCTBY ), TPUBA3KA K
rpynme «COTpyXHUKI» (pa3/iensl K «Dusmueckue mna», «IIpuem Ha padoTy»,
«YBoJIbHEHHEY, «KampoBble MEpEeMEIICHI?, «COTpYHHUKAN);

CIIMCKH COTPYZHHKOB JImies, UX MOJIKHOCTH, B TOM HHCIS PYKOBOJIUTEEH,
rpaguk paboTHl (pas;ensl 3K «[lompasmeneHusn», «JOIKHOCTA», «'paduxu
paboThI»).

5.11. Cexpetapb (pedepeHT) OCyILECTBIICT hopMUpOBaHHE MPUKA30B O BIKCHUN
obydJaromuxcs (3a4UCIEHHE, BBIOBITHE, OKOHUaHue y4eObl, NEpEBOA B npyroi
KIacc/TpymiLy).

5.12. O6yuaromuecs Jluies U UX POAUTEIH (3aKOHHBIE PEJICTABATENN) HMEIOT
cieyIolue BO3MOXHOCTH IIPH MOJIb30BAHAN 3JIEKTPOHHBIM JIHEBHIKOM:

oJy4aoT MHGOPMAIKIO 0 NOMAIIHUX 3alaHUAX;

MONy4aloT JaHHEIE 00 YCIIEBAEMOCTH 06yuaromuxcs (BBICTAaBICHHBIX
OTMETKaX).



6. IlpaBa mosn3oBaTeneii DK

6.1. Bce momp3oBarenu DX MMEOT MpaBo KCIONB30BAaTh €r0 B €XKEIHEBHOM
pexume. VICKIIoUeHneM SBIIseTCs IPOBeIeHNe TEXHUIECKHUX paboT, KOTOPEIE MOTYT
IIPOBOJUTECS B CPOK HE Oojiee CYTOK C yBEIOMIIEHHEM II0Jb30BATEEH 3a HEeNEro
Jlo Hayana pabor.

6.2. KnaccHble pPyKOBOAWTENM MMEIOT IIPaBO HH(POPMHPOBATH POTUTENEH O
COCTOSIHUM  YCIIEBAEMOCTM M IOCELUIAéMOCTH UX JeTei dYepe3 OTYETEHI,
ch)OpMHpOBaHHEIE HA OCHOBE JAaHHBIX DK, M0 HEOGXOAUMOCTH.

7. OTBeTCTBEHHOCTDL NOAb30BaTe el XK

7.1. Bece moJib30BaTe Il HECYT OTBETCTBEHHOCTE:

3a HapylieHue TpeboBanmit @enepansHoro 3akonHa or 27.07.2006 Ne 152-
@3 «O nepcoHaATBHBIX TaHHBIX;

pasriaiieHue CBOMX YYETHBIX JaHHBIX (JIOTHH, apoJib);

HapylleHue TpeOOBaHNH HOPMATHBHBIX MPABOBEIX JOKYMEHTOB, B TOM YHCIIE
JIOKaJIbHBIX aKTOB M MHCTPYKIUH, ONpeAensionnX MmopsaoK ucnois3oBanus XK B
COOTBETCTBUU C 3aKOHOATENHCTBOM PD.

7.2. {upexrop Jluuesi HeceT OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE YTBEPXKICHHE
Y4€OHBIX IJIAaHOB, IUIaHA pACIpe/eeHUs IeJarornyecKoll Harpy3kd M y4eGHOro
pacnucaHus.

7.3. 3amecTuTeNb JMPEKTOpPa MO Y4eGHO-BOCHMTATENLHON paGoTe HeceT
OTBETCTBEHHOCTD:

32  CBOEBDEMEHHOCTb  (OPMHPOBAHHS  Yy4YeOHBIX  IUIAHOB, IUIaHA
pacnpeneneHus IeIaroru4ecKoi Harpy3Kku 1 y4eOHOTO pacIUCaHus;

pacnevaTky COOTBETCTBYIOIMX pa3fenoB DK B KoHIE yueOHOro roma U ux
odopmitentye.

7.4. AnmunncTpaTop K HeceT 0OTBETCTBEHHOCTb:

3a 6ecnepedoiinoe pyHkimonuposanue K, 6a3 JaHHBIX U CMEXXHBIX CHCTEM
CBSI3W;

BBITIOJIHEHHE PE3EPBHOTO KOMPOBaHUS TaHHEIX;

HaIOJIHEHHE ¥ aKTyaJIbHOCTh 0a3bl JAHHBIX pabOTHUKOB JIniies.

7.5. AnmuaucTpaTop JJK HECYT OTBETCTBEHHOCTD:

32 CBOCBpPEMEHHOE CoxpaHeHue Kommi OXK Ha D3IEKTPOHHOM HOCHTENE
MHQOpManuy (ONTHYECKOM AHCKE) M pPacleyaTKy JOKYMEHTOB Ha OYMAaKHBIX
HOCHUTEJISIX;

COOTBETCTBHE y4eTHBIX 3ammceit XK dakram peanuzanmu o6pazoBaTenbHOM
JesITeIbHOCTH;

IIPaBUIIBHOCTBIO UCTONIb30Banusg D)K.

32 CBOCBPEMEHHBINM BBOJ U IOAJEp)KaHHE B aKTYaJIbHOM COCTOSHUHU JAaHHBIX
o0yvarommxcs Jlunes, paciucaHye 3aHATUMH, OTPaXEHHe ABUKEHHS 00YJaIOIIKCs,
BCICHHE JKypHaja 3aMeH, aKTyalbHOCTh OT4eTa II0 3alOJIHEHHIO JKypHala
IIelaroraMu.

7.6. YunTens (meaarorn) HeCyT OTBETCTBEHHOCTD:

38 CBOEBPEMEHHOCTh BHECEHUS, JOCTOBEPHOCTH M aKTyalbHOCTh JAHHBIX 00
YCIIEBAEMOCTH U IOCEINAEMOCTH O0YYarOIIUXCS;

eXxeaHeBHoe 3anojHeHne DXK;

yCTpaHEHHE BEISBICHHBIX OUIMOOK MpH BegeHur DXK;




COXPaHHOCTh CBOMX PEKBH3HTOB IOCTYIId, MCKITIOYAIONIYI0 TOAKIIOUCHUE
[IOCTOPOHHHUX.

7.7. KnaccHble pyKOBOJHTE/IH HECYT OTBETCTBCHHOCT:

33 CBOGBPEMEHHOCTh BHECEHHS, JOCTOBEPHOCTD 1 aKTyallbHOCTb JaHHBIX 00
yCIIEBaEMOCTH ¥ TIOCEIIaeMOCTH 00yJaromMXCs,

JOCTOBEPHOCTh M AaKTyalbHOCTh CIIHCKOB Kiacca H nHpopmarua 00
06y4aromuxcs ¥ UX POJUTEIIX (®. W. O., Homep TenedoHa, anpec 3IIEKTPOHHOM
IOYTHL);

CBOEBPEMEHHOE MH(OPMUPOBAHUC pozuTeneit 0 COCTOSHUM yCIeBaeMOCTH 1
HOCELIaeMOCTH MX JIeTeH IOCpeICTBOM 2XK;

IpeoCTaBIeHNe 10 OKOHYaHWM yueOHBIX YETBEPTEH (monyroauii/rona)
3aMeCTUTENI0 JUPEKTOpa II0 y4eOHO-BOCIUTATENIEHON pa6oTe oT4eToB 00
yCIIEBAEMOCTH ¥ IOCEIAEMOCTH 00y4aroIuXCs Kiacca.

7.8. 7.9. PaGOTHHUKH MeIHIHHCKOH cyxGbl JInies HeCyT OTBETCTBEHHOCTH 3d
CBOEBPEMEHHOCTD 3aIlOJIHEHHUS pasjiela «JTUCT 370pOBbS» U aKTYaIbHOCTh TaHHBIX
B HEM.

710. ChnenpaanetT KagpoBoil ciyxObl HeceT OTBETCTBECHHOCTD 34 BHECEHHE H
KOHTPOIb 3a AaKTYalIbHOCTBIO JNaHHBIX O COTPY[HHKAaX, YyYacTBYIOIIMX B
06pa3oBaTelbHON ASATEIBHOCTH.

8. OTueTHbIE IEPHO/ILI H XpaHeHHe HHpOpMaALHH

8.1. OTYeTH MO YCIIEBAEMOCTH H IOCEMaeMOCTH CO3NAIOTCA B KOHIC YeTBEPTH,
ONyrous ¥ y4eGHOoro roja.

8.2. Ortuet o 3anoaHenny DX 1 HaKOIIAEMOCTH OTMETOK CO3IAETCS eKeMeCaIHO.
8.3. [lo 3aBepileHUH OTYESTHOIO MEPHOIA (4eTBEPTH, NONYTOMIUsl, y1eOHOro ronia)
ATOTOBBIE BEIOMOCTH DACTeYaTHIBAIOTCS Ha OYMaXHOM HOCHTEIIE, 3aBepPAIOTCA
HOAMUCAMH I[1€1aroroB, KJIaCCHBIX pyKOBOIUTENeH, 3aMeCTHTEN IHUPEKTOopa TIo
y4e6HO-BOCTIUTATENBHON paboTe, TMPEKTOpa.

8.4. Tlo OKOHYaHMM YYeOHOro ToJia HTOTOBBIC BEJOMOCTH IIPOIIHBAIOTC,
[IPONTHYPOBBIBAIOTCS, OINEYaTHIBAIOTCS M CHAIOTCA B apxMB A XpaHCHHA B
yCTaHOBJIEHHOM MOPSAZKE.

8.5. Ilo oxoHUaHHMM Yy4eOHOro rojxa TIOJIHasA BEPCHA D)X mepeHOCHTCS Ha
SNEKTPOHHBIA HOCHTENb HHGOpMAlUA — ONTUYECKUM JUCK, OIEeYaThIBaCTC,
3aBepAeTCs MOATMCHIO 3aMECTUTENS IUPEKTOpa 10 y4eGHO-BOCIIUTATENbHOM paboTe
¥ paciM(POBKO# MOANKMCH U XPAHUTCS B apXUBE B yCTaHOBJICHHOM MOPSJIKE.

10



